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ABSTRACT 

This booklet is for young people with handicaps who 
are getting ready to graduate from high school and begin working and 
living in the adult world, with special focus on individuals with 
cultural differences. The booklet provides advice on completing 
preliminary, essential tasks of adult living. It also explains the 
services of various agencies providing adult vocational and 
independent living programs, such as vocational rehabilitation, 
social security, and developmental disabilities agencies. Specific 
sections of the booklet cover how to: obtain a birth certificate, 
apply for a social security card, obtain a California identification 
card, obtain a work permit, obtain a vocational program at school, 
include an individualized transition plan in the Individualize 1 
Education Program, obtain a bus pass, learn about bus schedules and 
bus routes, obtain a driver's license, get help from ddult agencies, 
get a job, keep a job, and get help if the student is not English 
speaking. (JDD) 
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The routine and rhythm of work, the work 

tasks, the socializing associated with 

all these become part of the pattern of 
normalization. Leaving the house each 
morning, boarding the bue. punching in, 
coffee break, arguing with friends or foes, 
lunch, back to work, and then returning home 

another day passed and another dollar 

earned are parts of the work process heeded 
to give and sustain a persori^s image of 
him/herself as normal. 

(Wol fensberger, 1972) 
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I NTRODUCT I ON 



This booklet is for young people with handicaps who are 
getting ready to graduate from high school and begin working and 
living in the adult world. The booklet is also for parents and 
teachers of these young people. Specific information is included 
about jobs and adult living for individuals with cultural 
di f ferences. 

Adult vocational and independent living programs are very 
complicated. During the public school years, students and their 
parents are involved with the special eaucation service delivery 
system only. However, when they graduate, these young oeoole mav 
be involved with several agencies. They may receive services from 
vocational rehabilitation, the social security administration, tne 
developmental disabilities department, community college proarams. 
transit companies, independent living centers, and other aaencies 
in order to work, live, and play in the adult world. 

The rules and regulations of each adult agency differ from 
one another. It i'j difficult for students with handicaps and 
their famililes to understand the workings of adult agencies ana. 
thus, reap the benefits of the services. Ic is even more • 
difficult for those with cultural differences. It is important 
that students and their families know about adult agencies, know 
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how to get the many services tnat they provide, and aiso Know how 

to get help in doing this. It is even more important that 

students and their families know these things before the student 
graduates from high school. 

The purpose of this booklet is to provide descriptions of 
adult vocational and adult living options which currently ex^st 
for youth with handicaps. Certain things must be done, however, 
before a person can work and function in the adult world. A 
person must have his/her official birth certificate, must get a 
social security card, must know how to use public transportac i :in , 
etc. Thus, this booklet also contains step-by-step instructions 
for completing many of these preliminary, eosential tasks ot adult 
I i ving. 

The following pages contain basic information and soeritic 
steps for doing what is required to work and live in the adult 
world. The information is intended for students themselves, and 
also for their parents and/or guardians. Efforts have been made 
to use simple, common sense language so that individuals with 
cultural and language differences can easily understand the 
information.^* 

<# fhis booklet will soon be available in Spanish.) 



The booklet is also intended for teachers and other 
professionals who play critical roles in helping students and 
their families prepare for the transition from school to work and 
adult life. The specific sections of this booklet include: 

# How to obtain a birth certificate; 

# How to apply for a social security card; 
^ How to obtain a California ID card; 

# How to obtain a work permit; 

# How to obtain vocaf onal programs in the 
school setting; 

^ How to include an Individualized 
Transition Plan UTP) in the lEP: 

# How to obtain a bus pass; 

# How to know bus schedules and bus routes: 

# How to obtain a driver^'s license; 

^ How to get help from adult agencies: 
^ How to get a job; 

# How to keep a job; and 

^ How to obtain help if the student is not 
Engl ish speaking. 

It is hoped that this booklet will help students and their 
parents, especially those from different cultural groups, become 
more informed about adult programs and general adult living. The 
program descriptions and tasks included are by no means all 
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inclusive, but they can be viewed as a starting point for 
transition planning and adult living. It is also hoped that this 
booklet will help youth, parents, and professionals become more 
aware of the fact that a smooth transition from school to 
adulthood depends upon knowing what to do, when to do it, how to 
do it, and from whom to seek assistance. 



mc — 




HOW TO OBTAi A 
BIRTH CERTIFICATE 



ABOUT B I RTH CKRT I F I GATES 



A birth certificate must be obtained before 
any other ID ptocess can be completed. 

Also, a birth certificate must be shown to 
employers before a student can oe hired. 



A birth certificate is obtained from the 
State/County office in which the student was 
born • 



The name and address of the appropriate county 
office can be obtained from student' s local 
County Records of f ice . 



The following information is needed in order 
to obtain a birth certificate: 



Mother-'s Maiden Name: 
Father ' s Name : 
Studenfs Full Name: 
Student^'s Date of Birth: 
Student's Place of Birth: 



CCi ty and State) 



Fees may vary for each Stat e/Coun t y . but the 
cost is minimal^ ranging from $2.00 to $15.00 
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ABOUT BIRTH CERTIFICATES (Continued) 



It i3 vgry important that a student have an 
Qriqjpal birth certificate and also a 
photocopy of the original . 



The Qriqlnal wi l l have an official, stamped 
seal from the state in which the student was 
born • 



9. The student is advised to have a photocopy 

reduced to wallet size and laminated so that 
the bicth certificate can be in his/her 
possession at all times. 



10. EemfimbfiCt a birth certificate is needed for 
Just about everything. If the student does 
noc have a birth certificate in his/her 
posjsession, make plans to obtain one NOW. 



r Aiui mm 
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HOW TO APPLY FOR A 
SOCIAL SECURITY CARD 




GETTING A SOCIAL SECURITY CARD 



1. Everyone must have a Social Security number 
before they can work. 



In order to obtain a Social Security number 
and card , the student must have a birth 
certificate as proof of birth registration and 
ci t izenship. 



Application for a Social Security Card is 
obtained from the local Social Security 
of f i ce . 



The address and phone number of the local 

Social Security office can be found in the 

government listings in the front of the 
te 1 ephone di rectory . 



5. The student must go to the Social Security 
Office in person and fill out the application 

6. There is no fee for a Social Security card. 

7. The student should receive his/her Social 
Security Card within two weeks after the date 
of completing all necessary documentation. 
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GETTING A SOCIAL SECURITY CARD (Continued) 



8^ The Social Security card will contain the 

studenfs individual Social Security number* 

9, The student-'s Soci'l Security number is 

required on many forms and documents such as 
work appl ications, school app 1 ications» apency 
appl ications^ etc. 



10. The student should keep the Social Security 

card containing the individual Social Security 
number in his/her possession at all t imes . 
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HOW TO OBTAIN A 
'■■ ■ ■ CALIFORNIA ID CARD 




GETTING A CALIFORNIA ID CARD 



A state Ident I f Icat ion card is considered a 
valid ID if the student does not have a' 
driver^s license. 



2. In California, a state identification card can 
be obta ined from the 1 ocal Department of Motor 
Vehicles <DMV) office. 



The address and phone number of the local DMV 
is found in the government listings in the 
front of the telephone directory. 



The student must go to the DMV In person to 
appl y for a Cal i f ornia ID card. The 
application is identical to a Driver-'s License 
appl icat Ion • 



5. The student will be asked for a copy of 

h i s/her birth certificate as proof of name , 
age, and citizenship. 



6. The student will be required to be 
f Ingerprlnted. 
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GETTING A CALIFORNIA ID CARD (Continued) 



The student^s photograph will be taken and 
wi 1 1 appear on the ID card. 



8. The student will be asked to pay a fee for the 
ID card, usually about »6,00. 



After al 1 of the above steps have been 
completed, the student will receive his/her ID 
card within a two week time period. 



10 • The student should keep the ID card in his/her 
possession at al 1 t Imeg. 
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HOW TO OBTAIN 
A W( 






GETTING A WOR C PERMIT 



1. Many students get paid Jobs before they are 18 
years old. 



2. Every student under the age of 18 must have a 
work permit before they can work. 



3. The student can obtain a work permit from the 
schoo 1 counse 1 or or from h i s/her emp 1 o/er • 



4. The employer completes Section 1 of the work 
permi t . 



5. The student-'s parent or guardian completes 
Sect i on 2 of the work permi t . Th i s sec t i on 
requires the student-'s Social Security Number. 

6. The work permit should be returned to the 
school counse 1 or after Section 1 and Section 2 
have been completed. 



7. The school will take care of everything else 
once the above steps have been taken . 
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GETTING A WORK PERMIT (Continued) 



8» Remember . it is against the law for a student 
to work without a work permit if he/she is 
under 18. 



Getting a work permit is simple. Follow the 
above steps, or ask the school counselor, 
teacher, or employer for help. 
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HOW TO OBTAIN A 

VOCATIONAL 
PROGRAM AT SCHOOL 



GETTING STARTED AT SCHOOL 



1. There are many programs at school to help 

students learn about getting Jobs and living 
i ndependen 1 1 y . 



2. To find out about th2Se programs, contact the 
teacher or vocational counselor at the school* 
Some schools have a specioil counselor for 
students who are enrol led in special education 
classes. If this is the case, talk to this 
person f i rst . 



3. In most vocational programs, the student will 
receive counseling and vocational testing to 
explore job interests and job skills. 




4. The student and counselor will jointly decide 
upon the best vocational program. This may 
i nc 1 ude : 

^ Occupational Rriucation Classeg ; These are 
cl asses that can be takon for h igh school 
credit. The student will learn how to 
apply for a Job, how to interview for a 
j ob , how to get a j ob , and how to keep a 
job. In some classes, the student will 
have a real Job with pay. A job coach will 
be available for help on the job. 
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GETTING STARTED AT SCHOOL (Continued) 



* POP claaseg: A Regional Occupational 
Program CROP) class can also be taken for 
credit. There are rrany ROP classes. Each 
cl ass offers trai ni ng in speci f ic job 

sk i 1 1 s such as office work , 1 andscap i ng , 
food service, and others. Job skills are 
often taught in a real setting, but without 
pay. Some ROP classes are specifically 
des i gned for studen ts i n spec i a 1 educat i on . 

* On-campu3 iob placement ; This may include 
helping in the cafeteri'^, doing custodial 
work , or he Ipi ng the scnool secretaries . 
These Jictivities may be part of the ROP 

c 1 ass . 

^ Communl tv-baged lob tnAlninas Many private 
sector employers are willing to provide Job 
training and paid employment for students. 
Real Jobs in the community are usually a 
part of the school ^ s vocat i ona 1 program . 
Ask your teacher about community-based 
tra i n i ng programs . 

^ WorkabI 1 1 tv 2 In this program, the student 
is placed in a community-based training 
site for three months. The student 
receives hourly wages and Worker^s 
Compensation benefits which are paid by the 
state . 

^ Prolect nQLDi This is a cooperative 

program sponsored by the public schools, 
vocational rehabilitation, and community 
colleges. The purpose of Project GOLD is 
to help special education students, ages 
18-25, obtain Jobs. The student must 
qualify as a client of the Department of 
Rehabilitation. The student may be advised 
to attend a Job lab. The student is placed 
in a paid Job and receives follow-up 
assistance for ninety days. 
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GETTING STARTED AT SCHOOL (Continued) 




— 






* Work ExDerience class: Tf a ntufi*»nt \ <^ 

working 20 hours per week, he/she can earn 
high school credit. The student is 
required to attend a weekly Work Experience 
class. Here the student discusses what is 
going on at work and can get any necessary 
help from school personnel if problems 
ar i se . 










* Summer vouth emolovment nroarams! <^rymt^ 
school s have spec i al programs to ass i st 
studen ts in obta i n i ng summer J obs . One 
example of such a program is REGY, whereby 
the school and the employer share the costs 
of employment. 










* Supported Emolovment oroarams: 

Many schools have Supported Employment 
programs which provide support for helping 
students get Jobs or Job training in the 
comm-inity. Help may include Job skills 
tra i n i ng , transpor tat i on , emp 1 oyer 
contacts, counsel i ng for students and 
parents, referral to adult agencies. Job 
coach support, and others. Ask a special 
education teacher about these prograr^s. 








5. 


Any of the programs described above ran be 
included in the student^s lEP as part of 
his/her educational and vocational goals if 
appropriate for tr.e student. 




w 




6. 


Be sure to ask your teacher, principal, 
counse 1 or , or any other person at school about 
these programs. Keep askina until All 
guestiona ^ir© answered!. 
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HOW TO INCLUDE kl\ 
INDIVIDUALIZED 
TRANSITION PLAN 
IN THE lEP 




INCLUDING A PLAN FOR ADULTHOOD IN THE lEP 



Each student enrolled in special education has 
a right to have an Individualized Transition 
Plan <ITP) developed and added to the current 
lEP. 



The ITP is for the purpose of making plans for 
the student after he/she graduates from h i Qh 
school • 



The ITP should contain plans for the 
foil owi ng: 

a. Employment and Education; A place to 
work and *wrai n af ter graduat i on • 

b. Living Arrancremen ta : A place to live. 

Community Rec reation and Leisure 
Activities: Things to do for fun. 

d. Personal Mana gement ; Taking care of 
oneself and personal belongings. 

e. Health and Safety t Staying nealthy and 
knowing safety rules. 

f- Financial and Income: How to budget and 
manage money matters. 



INCLUDING A PLAN FOR ADULTHOOD IN THE lEP CCont.) 



g. Family and Soc ial Re 1 at 1 onsh i ds ; Doing 
things with friends and relatives. 

h . Advocacy > Leaal and Long-te rm Support 2 
How to get help with any of the above. 



4. The parent, teacher, counselor, or anyone else 
at school can schedule a time for the ITP to 
be developed and added to the student^s lEP. 
Be sure to ask f or an ITP to be developed and 
added to the atudent^a current lEP. 



Indltf Uuai Trantfton Plan 
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_H«aMiM«Mi*al .nriMdalAinoMM JFttNtf\Ml%odM ^AtfMcacy. LtQ^ A Long^Mii Support 



(From: Education Transition Center, Synthesis of Individua l 
Transition Plans, p. 46-47). 
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GETTING A BUS PASS 



1. Students with handicaps can get a bus pass 
which allows them to take any city bus or 
trolley in the local area. 



2. Students with handicaps can get a bus pass for 
•10 .00 per month. (People who are not 
handicapped have to pay •40.00 per month). 



3. The student must go to the Transit Authority 
office in D^rflon to get a bus ID card and a 
bus pass. 



4. The address and phone number for the Transit 
Authority is found in the government listings 
in the front of the telephone directory. 



5. The student must have a statement of proof of 
residency such as a state ID card, or the 
school can supply «uch a statement. 



6. The student must have a statement of 

disability. This can be obtained from an 
adult agency counselor or a mobility 
instructor . 
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GETTING A BUS PASS (Continued) 



7. The student will be asked to fill out a bus ID 
appl i cat ion form. This form is avai 1 able in 
English and Spanish. The fee for a bus ID 
card is 1^2.50. 



8. The student's photo will be taken and will 

appear on the bus ID card. The ID card wi 1 1 
also have a large *• H" for "handicapped**. This 
qu^iifies the student for the SIO.OO per month 
bus pass. 



Once the student has a bus ID card, he/she can 
purchase a SIO.OO monthly bus pass at any 
t ime * 



10 • * The bus ID card is issued only once 



11 • The 910.00 monthly bus pass must be purchased 
every month. It is half price after the 15th 
of each month . 






Pass 



Feb«9 



Mm 





for Senior find Oi'isr^lert ()«f ^onn ofily. 



HOW TO KNOW THE 
BUS SCHEDULES k 
BUS ROUTES 




KNOWING BUS SCHEDULES 8. 3US ROUTES 



1. Bus and trolley schieclules are free at many 
main bu9 stops and also at the Transit 
Authority main office. 



2. A student can call the Transit Authority to 
get bus route Information over the phone. 
When calling, the student should be ready to: 

^ Have a pen and paper available to write 
down the schedu 1 e In format i on . 

^ St ate the names of the cross streets of 
his/her starting place; 

^ State his/her destination; and, 

# State the time of day that he/she wants to 
travel . 



3. If the student receives services from the 
Department of Rehabilitation or Regional 
Center, he/she may be eligible for mobility 
tral n 1 ng. 




When a student takes mobility training, a 
mobility Instructor will Individually teach 
the student all necessary bus or trolley 
routes. 
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KNOWING BUS SCHEDULES & BUS ROUTES (Continued) 



5. The mobility instructor will actually travel 
with the student to and from work ^ including 
all transfer stops^ until the student is able 
to ride the bus alone. 



6. The mobility instructor will also help the 
student fill out a bus route card to carry 
with him/her at all times. 



7. Be sure to ask a teacher, caseworker, and/or 
counselor about mobility training. 



i 
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DRIVER'S 



TO GEf A 
LICENSE 



GETTING A DRIVERS S LICENSE 



1. Many student^s with handicaps are able to get a 
driver^s license. 



2. A driver's license is obtair.ed from the 
Department of Motor Vehicles <DMV). The 
address and phone number for the DMV can be 
found in the government listings in the front 
of the tel ephone di rectory . 



3. The student must go to the DMV Jjl 
no appointment is necessary. 



pergQp . but 



4. The student should say if special help or 

acco^nmodat ions are needed to take the driver^s 
V ests. 



5. If the student speeScs a language other than 
English, the DMV person needs to know what 
language that is. 



6. If the student has a learning disability or 
language difference, he/she needs to ask to 
take the written test orally. 



7. If the student takes the test orally, he/she 
will be shown how to work an audio cassette 
player and head phones to take the driver^s 
test . 



8. Questions on the driver^s test are primarily 
TRUE and FALSE. The student will be asked to 
write + (for true), or o (for false). 
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GETTING A ORIVER^S LICENSE CContlnued) 



9. All Inatructiona are given on the audio tape. 
Al 1 instructions are repeated. 



10. After completing the test, the test will be 

scored • If the student passes the or a 1 test * 
a road teat will be given to demonstrate 
driving ski 1 Is. 



11. The student will be given an eye examination 
and also be fingerprinted. 



12. The student will have his/her photo taken 
which will appear on the driver's license. 



13. If all tests are passed, the student will be 
issued a valid driver's license. 



14. The student can get a dr i v^' s oermi t if 

he/she passes the written test. This allows 
the student to drive a car when accompanied by 
a licensed driver. 



15. The student will have to pay a fee of about 
$10.00 for his/her driver's 1 icense. 



16. The DMV requires that the driver's license be 
renewed periodically. 
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HOW TO GET HELP 
FROM ADULT 
AGENCIES 



GKTTING HKLP FROM ADULT AGKNCIES 



1. There are many agencies which can help the 

student get a job and I ive independently after 
he/she graduates from high school. 



2. The student'^s teacher, counselor, or someone 
else at school can offer advice about which 
adult agency to contact. 



All of these agencies plan with the student 
for adult living on an individual basis and 
ask for Input from the family. 



4. It Is very important that the student contact 
these agencies at least two years before 
he/she graduates from high school. 



5. Ask the teacher, counselor, principal, or 

anyone else at school which agency the student 
should contact for help with adult needs. 



6. Examples of adult agencies which can help 
students get jobs and live independently 
i nc 1 ude : 

VOCATIONAL REHABILITATION 

REGIONAL CENTER 

COMMUNITY COLLEGES 

SOCIAL SECURITY ADMINISTRATION 



7. These agencies are briefly described on the 
following pagea. 
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VOCATIONAL R EHABILITATION 



1* Vocational rehabilitation offers s hort term 

services to help students get Jobs* Services 
i nc 1 ude : 

TRANSPORTATION EXPENSES 

WORK CLOTHING 

WORK TRAINING EXPENSES 

JOB PLACEMENT ASSISTANCE 

JOB START-UP EXPENSES 

READER & INTERPRETER SERVICES 

COUNSELING & FAMILY SERVICES 



2* The student must fill out an application for 
services from the Department of 
Rehabi 1 i tat i on « 



3* The student will be required to have a 

complete medical examination. There is no 
cost for this examination* 



4. The student may be asked for permission to 

access school records to determine eligibility 
for services* 



5 . The vocat i onal rehabi 1 i tat i on counse 1 or will 
write an individual plan for employment with 
the student • 



6. Once employed, the student may contact the 

vocational rehabilitation counselor for help 
whenever needed. 



7* The student is considered successfully 

employed when he/she has held a job for at 
least sixty days. 



8. Ask your teacher » counselor, or anyone else at 
school how to contact the state agency for 
Vocational Rehabi 1 i tat ion • This should be 

done Lftast one year before high school 

graduat ion . 



REGIONAL CENTEl^ 



1. Regional Center offers ongoing services to 

persons who have developmental disabilities. 
Ser V i ces i nc 1 ude : 



ASSESSMENT AND COUNSELING 
INDIVIDUAL PLANNING FOR SERVICES 
HOMEMAKER SERVICES 
GROUP HOME SERVICES 

HABILITATION & SUPPORTED EMPLOYMENT 
CONSULTATION SERVICES 
FAMILY SUPPORT 



2. Application muat be made by the student, or by 
his/her parent or guardian <if under 18 years 
of age ) . 



3. The student Cor guardian) will be interviewed 
and Regional Center services will be 
exp 1 a i ned . 



4. The student may have to go through a number of 
tests to determine eligibility. Permission 
may be requested to obtain school records. 



5. Eligibility for services will be determined 
within 60 days. 



6. If eligible, the student will be assigned to a 
caseworker in his/her locale, and an 
individual plan for services will be written. 



7. Services may include attendant care, group 
living accommodations, supported employment 
assistance, health and metrical care, and/or 
other 1 i f e support needs . 



8. If the student has a developmental disability, 
ask the teacher, counselor, or anyone else at 
school how to contact Regional Center. This 
can be done at anv tlmm th^rg \m no aag 
limit for ggrvicM. 
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SOCIAL SSr!URTTy 



1. Supplemental Security Income <SSI) is 
available to persons who are disabled. 



2. In many cases » people with disabilities who 
are working can receive SSI and also medical 
benefits. Be sure to ask the Social Security 
representative about this. 



3. The student^ or parent/guardian, must contact 
the local Social Security office to apply for 
SSI- 



4. The address and phone number for the local 
Social Security office is found in the 
government listings in the front of the 
te 1 ephone di rectory . 



5. When the Social Security office is contacted^ 
questions about the student^s disability will 
be asked to determine if the student mi Qht be 
el igibl e for SSI . 



6. If the student appears eligible, forms will be 
mailed to be completed and returned to the 
Soci al Secur i ty of f ice . A 1 so , two te 1 ephone 
interviews will be scheduled. 



7. The student will probably need help filling 
out the SSI forms as they are very long and 
comp 1 icated. 
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SOCIAL SECURITY (Continued) 



8. 
9. 

10 . 

11 . 



The Social Security office will contact, the 
student by telephone for an interview once the 
application forms have been received. 



After the interviews are compleced, the 
student will receive a report from the Social 
Security office which states that: 

HE/SHK IS ELIGIBLE FOR BENEFITS, or 

HE/SHE MUST UNDERGO FURTHER EXAMINATION TO 
DETERMINE ELIGIBILITY, or 

HE/SHE IS NOT ELIGIBLE FOR BENEFITS. 



It is very Important that the student follow 
every step of the application process. 



Ask for help from the school or adult agency 
if there is any reason to believe that an 
eligibility decision is incorrect. 




FACT OR >IYTH? 



EMPLOYMENT AND SSI PAYMENTS 
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CQMMUN I TY COLLEGES 



1. Most Community Colleges offer programs for 
students with handicaps. 



2. The student should contact the Disabled 

Student Services Program at his/her local 
community college. 



3. The student should then ask for an appointment 
wi th a counse 1 or who wi 1 1 schedu 1 e any 
necessary testing and/or Interviewing. 



4. If eligible for services, the student and 

counselor will develop an individual plan for 
al 1 academic cl asses » vocational preparation 
cl asses » and related services. 



5. The counselor will provide ongoing assistance 
with class scheduling, program accommodation, 
and any other necessary services. 



6. Encourage your student to inquire about 

community col lege programs. Programs are 
avai 1 ab 1 e for students wi th mild, moderate , 
and severe mental retardation, and learning, 
sensory, physical, and/or multiple 
di sabi 1 i 1 1 es. 
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OW TO GET A 
JOB 




GETTING A JOB 



The most important thing about getting a Job 
Is want Ina a job. 



2. If the student wants a Job, help is available 

3. Refer to the many school and adult agency 
programs described in this booklet that can 
help students get Jobs. These programs can 
help students: 

^ Search for Jobs; 

^ Write resumes that employers will read; 

^ Fill out Job applications neatly and 
accurate 1 y ; 

# Interview for Jobs effectively; 

^ Know how ^o act when they get the Job; 

^ Know what to do if problems arise. 



The student should ask his/her teacher or 
counselor about the many resources and 
materials which are available to help students 
get Jobs. These include video tapes, audio 
tapes, computer games, workbooks, etc. 



GETTING A JOB (Continued) 



S. Some of the things that students and parents 
can do to help young people get Jobs include: 

* Ask friends and relatives if they know 
abou t ava 1 1 ab 1 e J obs ; 

^ Pick up Job applications at any store such 
as the gas station, the drug store, the 
supermarket, the pet store, the office 
supply store, etc.; 

* Practice filling out Job applications and 
Interviewing for a Job; 

* Ask for help from the school or adult 
agency teacher or counselor. 



6. Attend reoularlv and participat e actively in 
the vocational program at school. 




Getting Employed, 
Staying Employed 

~ J BfodWGomtr 
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I TO KEEP A 
JOB 



KKEPING A aOB 



Most emp layers want a worker who is 
dependable, loyal, and enthusiastic. 



As one employer puts it, "Be on time, don-'t 
steal, and don^t use drugs." 
< Jack- in- the- Box ) 



Follow the rules contained in the box below. 



Ten Ways to Keep Your Job 
(And Not Get Fired!) 



1. Go to work every day. 

2. Be on time. 

3. Be prepared. 

4. Follow your supervisor's direc- 
tions. 

5. Do your very best work all the 
time. 

6. Finish all your work. 

7. Be kind and cooperative with 
other workers. 

8. Respect the rights and property of 
others. 

9. Keep your work area neat. 

10. Remember that a friendly worker 
will always be more successful 
than an unpleasant worker! 



(From: Glascoe, et.al.. Life Centered Carggr Education ; 
Activity Book Two, pp. 81) 
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KEEPING A JOB (Continued) 



4. If the student is working and has problems, 

contact the schoo 1 or adu 1 t agency teacher or 
counselor immediate] v . 



5. Most programs have counselors and/or Job 

coaches who can help the student if ♦■.here are 
problems on the Job. 



6. When the student is worKing^ he/she should 
strive to: 

* Be dependable, 

* Be loyal , 

* Be en thus i as t i c , 

* Be punctual , 

* Be neatly groomed, 

* Be willing to learn new things, and 

^ Enjoy the work and t^.3 people at work. 
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HOW TO GET HELP 

IF THE STUDENT IS ^ 

NOT ENGLISH SPEAKING 

GETTING HELP FOR NON-ENGLISH SPEAKERS 



Anyone who does not speak Engl ish has a right 
to have an interpreter at all lEP meetings at 
the school . 



2. Most adult agencies also provide interpreter 
services. 



3. Ask for the Spanish version of the telephone 
di rectory . 



4. Ask for the Spanish version of the bus 
schedu 1 es. 



5. Ask for the Spanish version of the Social 
Security application process. 



6. Ask the teacher or counselor or anyone else at 
school for help if the student has a language 
barrier. 



7. Ask the adult agency counselor for help if the 
student has a language barrier. 



8. Ask for the Spanish version of this booklet. 
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Reader:? of this booklet are encouraged to obtain companions to this 
publication: (1> Transition From Schoo l to Work: A Guide to Communit y 
RggQVrggg which contains an extensive listing of community services, 
leisure and recreational programs, educational programs, and vocational 
programs in the San Diego area; and (2) the Spanish version of this 
booklet . 

The authors hope that this booklet has helped students and their 
parents, especially those from different cultural groups, become more 
informed about adult programs and general adult living. The authors 
also hope that the specific steps included for completing many of the 
tasks necessary for living and working in the adult world have been 
helpful . 

The program descriptions and tasks included are hy no means all 
inclusive, but they can be viewed as a starting point for transition 
planning and adult living. Finally, the authors hope chat this booklet 
has helped young people, their parents, and professionals know more 
about what to do, when to do It, how to do it, and from whom to seek 
assistance when planning for the transition from school to work and 
adulthood. 
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